SOUTHWEST LEARNING CENTERS

ATTENDANCE POLICY
Regular class attendance by school age persons at all grade levels is not only an essential component in the learning process, in the development of self discipline, and in preparation for post-secondary training, education and employment, it is also a requirement New Mexico’s Compulsory School Attendance Law, NMSA 1978 §22-12-1, et seq. ("Law").  Southwest Learning Centers’ Governance Boards and Administration is responsible for the enforcement of this law.  
Habitual truant students and parents are subject to the provisions of the Children’s Code 
[32A-1-1 NMSA 1978].  New Mexico law dictates that:
(1) Students between the ages of 5 and 18 years of age are mandated to attend public school, private school, home school or a state institution.
(2) Schools will provide intervention strategies that focus on keeping students in school.
(3) Habitual truants are reported to appropriate authorities such as CYFD staff, Juvenile Probation and Parole, District Attorney, Truancy Court and the State of New Mexico.
(4) Parents may be subject to criminal sanctions for violation of the law.
Southwest Learning Centers (SLC) encourage parents to ensure their child attends school to maximize their learning and increase their chances of having a successful academic career.  The school understands families may need support to help their child be successful.  The Governance Boards, Administration and Staff will work so that all concerned will be provided the guidance and resources necessary to assure success.  
Southwest Learning Centers’ attendance policy has the following components:

· In accordance with SLC efforts to achieve AYP, all absences will be recorded and processed similarly. 
· Southwest Learning Centers’ goal is 94% attendance for all students in each grading period.  On time, daily attendance is mandatory for students to derive maximum benefit from any instructional program.  This means that no more than the equivalent of 5 absences per student, per semester, is acceptable.
· Attendance will be taken for each class and session.
· School-related absences are not included when evaluating excessive absences.

· Southwest Secondary Learning Center students will be encouraged to make up all absences by attending extra main lab sessions in addition to their regularly scheduled sessions.
· La Luz Del Monte and Southwest Primary Learning Center students should make up all academic work promptly in accordance with the classroom teachers guidelines.
· The parent/guardian notifies the school anytime the student cannot attend by calling 505-296-7677
· Parents should notify the school of situations that will result in prolonged absences.

· Parents should notify the school of chronic health conditions that will result in prolonged absences.

· When the school has not received prior notification parents/guardians will be called informing them of their child’s absence.

· A student who falls below a 94% attendance rate may be excluded from intramural activities at the school.

In accordance with the New Mexico Compulsory Attendance Law, notification letters will be sent home via first class mail on the student’s 3rd and 5th absences.   Parents are requested to contact their child’s sponsor teacher upon receipt of the 5th absence notification letter.  On a student’s 7th absence, the SLC administration will mail home via certified mail, a notification letter, a detailed absence report and an academic progress report.  At this time parents are directed to contact the school’s administration to discuss the reasons for the continuing absences and the solutions for improving attendance.  On a student’s 10th absence, a final certified letter will be sent and direct contact made with the parents by the SLC administration.  Parents will be advised of their legal obligation to ensure their child’s regular attendance.  The SLC administration will continue to work to resolve the issues leading to the student’s excessive absenteeism.  Further excessive absences will be referred to the Children's, Youth and Families Department for investigation and potential prosecution by the District Attorney's Office (Children's Court Attorney) with the Judicial District Court of the State of New Mexico and to the Juvenile Probation and Parole Office in our community.

TARDIES
Excessive tardies will be dealt with through progressive discipline procedures.   Consequences and remedies for habitual tardiness will be addressed by the Administration with individual students and parents.   

